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for the C asses:

LIBRARTAN |1, 111, IV, V, VI

Basi ¢ Educati on/ Experi ence Requirenent:

Graduation froman accredited four (4) year college or
university with a bachelor's degree. Excess work experience as
described in the experience section below, or any other
progressively responsi ble adm nistrative, professional, or other
anal ytical work experience which provided know edges, skills and
abilities conparable to those acquired in four (4) years of
successful study while conpleting a college or university
curriculumleading to a baccal aureate degree may be substituted
for the education on a year-for-year basis.

The education or experience background nmust al so denonstrate
the ability to wite clear and conprehensive reports and ot her
docunents; read and interpret conplex witten material; and sol ve
conpl ex problens logically and systematically.

Master's Degree in Library Science: Applicants who possess
a master's degree in library science, or have satisfactorily
conpleted all of the course work (except for the thesis and/or
conpr ehensi ve qualifying exam nations) leading to the nmaster's
degree in library science, froman accredited coll ege or
university, will be deened to have net all the requirenents for
the class Librarian II1.

Experi ence Requirenents:

Except for the substitutions provided for elsewhere in this
specification, applicants nust have had progressively responsible
experience of the kind and quality described below and in the
anmounts shown in the table bel ow

Pr of essi onal Pr of essi ona
Li brarian Exp (yrs) Li brarian Exp (yrs)
Class Title BA/ BS Option M.S Option
Li brarian 11 1/ 2 0
Li brarian 111 1-1/2 0
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Li brarian |1V 2-1/ 2* 1*
Li brarian V 3-1/2** 2%
Li brarian Vi 4-1) 2*** I K *

Prof essional Librarian Experience: Progressively
responsi bl e prof essional experience in one or nore mgjor
functional areas of librarianship (e.g., selection, acquisition,
catal oging and classification of materials, collection
devel opment and mai nt enance, reference and readers' advisory
services, or devel opnment and pronotion of library services),
whi ch required the application of principles, practices,
know edges, theories and tools of library science.

For the classes Librarian Ill1, IV and V, at |east one (1)
year of experience nust have been conparable to the next | ower
level in the State service. For the class Librarian VI, one (1)
year of experience nust have been conparable to the class
Li brarian V, or two (2) years nmust have been conparable to the
class Librarian IV.

*Some Librarian IV positions may require the ability to
supervi se others. Supervisory aptitude rather than actua
supervi sory experience may be accepted. Supervisory aptitude is
the denonstration of aptitude or potential for the performance of
supervi sory duties through successful conpletion of regular or
speci al assignnents which involve sone supervisory
responsibilities or aspects; by serving as a group or team
| eader, or in simlar work in which opportunities for
denonstrating supervisory capabilities exist; by conpletion of
training courses in supervision acconpani ed by application of
supervisory skills in work assignnments or by favorabl e appraisals
by a supervisor indicating the possession of supervisory
potenti al .

**For sone positions, this experience nust have invol ved
supervising others, as described in Supervisory Experience bel ow

***Thi s experience nust have included one (1) year of
Supervi sory Experience, as described bel ow

Super vi sory Experience:
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Prof essional librarian experience which included: (1)
pl anni ng and directing the work of others; (2) assigning and
reviewing their work; (3) advising themon difficult problem
areas; (4) timng and scheduling their work; and (5) training and
devel opi ng enpl oyees.

Non- Qual i fyi ng Experi ence:

Work experience in a library, bookstore, or other agency or
institution dealing with books, printed material, and other
recorded know edge which did not involve the application of the
principles, practices, know edges, theories and tools of library
science will not be acceptable. Exanples of such non-qualifying
experience are as foll ows:

1. Wrk in collections of fiction, recreational, or other
reading material where materials are not formally
cat al oged or classified.

2. Experience in wholesale or retail bookstore,
circulating fiction and club libraries, or hospital
record departnents.

3. Experience as a library page, as a library attendant or
as a clerical worker, even though the duties included
such work as chargi ng and di schargi ng books or typing
catal og cards or orders for books and materi al s.

4. Nonprof essional work in a library on a paid or
vol unt eer basis.

5. Training in the use of libraries and library facilities
such as is given in orientation courses to college
freshmen.

6. Work perfornmed as part of an internship or practicumin
fulfilling educational requirenents.

Substitutions Al owed:

1. Successful conpletion of graduate-I|level course work
in library science froman accredited college or
university may be substituted for Specialized
Experi ence (but not for work experience conparable
to the Librarian Il or higher levels in the State
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service), on the basis of fifteen (15) senester
credit hours for six (6) nonths of Specialized
Experience, up to a maxi num of one (1) year.

2. A Ph.D. or doctor's degree in library science from
an accredited college or university may be
substituted for all of the professional |ibrary work
experience required for the classes Librarian Il
11 and IV.

Quality of Experience:

Possessi on of the required nunber of years of experience
will not initself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been
of such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties
of the position for which he/she is being considered.

Sel ective Certification:

Speci al i zed know edges, skills and abilities may be
required to performthe duties of some positions. 1In such
positions, certification nmay be restricted to eligibles who
possess the pertinent experience and/or training required to
performthe duties of the position.

Agenci es requesting selective certification nmust show the
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties
of the position to be fill ed.

Tests:

Applicants may be required to qualify on an appropriate
exam nation

Physi cal and Medi cal Requirenents:

Appl i cants must be physically able to perform
efficiently and effectively, the essential duties of the
position which typically require the ability to read w thout
strain printed material the size of typewitten characters,
gl asses permtted, and the ability to hear the conversational
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voice, with or without a hearing aid, or the ability to
conpensate satisfactorily. D sabilities in these or other
areas Wi ll not automatically result in disqualification.

Those applicants who denonstrate that they are capabl e of
performng the essential functions of the position will not be
di squalified under this section.

Any condition which would cause applicants to be a hazard
to thenselves or others is cause for disqualification

Any disqualification under this section will be nmade only
after a review of all pertinent information including the
results of the nedical exam nation, and requires the approval
of the Drector.

Ment al / Enoti onal Requi renments:

Al'l applicants nust possess enotional and nental
stability appropriate to the job duties and responsibilities
and wor ki ng conditions.

This is the first mninmumqualification specification for
the new classes LIBRARIAN II, I1I, IV, V and VI, which
replaces the specification for the Librarian I, 11, 1V, V,
and VI approved on Septenber 27, 1982.

DATE APPROVED: __12/ 4/ 89

ALFRED C. LARDI ZABAL
Di rector of Personnel Services



